EndNote. Ti|:_)s - Creating Bibliograghies

The EndNote Add-inallows users ofMicrosoft Word (Macintosh orWindows) or WordPerfect
(Windows) toformat papers in one step from withilme word processor. If you usanotherword
processor, EndNotean still creatéibliographies, buadditionalstepsare necessary.Pleasecontact ISl
ResearchSoft for details.

The Add-ininserts EndNote commands Word's and WordPerfect's Toolsnenu to giveyou direct
access to your references while writing in your word proce3sw.Add-in enables EndNote to dt of
the bibliographic formatting work to the document that is currently open.

In this section, you will learn how to do the following :
» Switch between your EndNote library and a word processor.
» Insert an EndNote citation into your paper.
« "Format" your paper by having the EndNote Add-in create a bibliography and update
the in-text citations.
Open the Paleo Paper

For this example, pretend you are writing a paleontology paper dbmgaurs.Sample documentsalled
PALEO.DOC and PALEO.WPD (or “Paleo” for Macintosh users) are stored in your Examples directory.
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The fossil in question was generally regarded to be the 220 million yeat-old remaing of —I

fpravmosaurys. Several years ago, however thiz hypothesis was overturned by the discovery of yet
atother species [Motehouse, 1993 #8] which is now the undisputed progeny [Argas, 1991 #11,
Turnhouse, 1927 #4] of the species at hand, While the true origin of this larger reptile iz quite
uicettait at this time, it iz thought to be from central or eastern A sia

Whete the other species [Schwrartz, 1990 #5] arose is a mystery. IFit was central Asia we
cowld reasonably itnfer that other reptiles were not dominant in this ecosystem. Jome thind: that we
will never know [Billoski, 1987 #7; Schwartz, 1976 #9, Whiting, 1987 #1]. Howewver, fossils cutrently in
the musewm in Betlin provide strong evidetice that the emerging reptile was small-honed and duck-
billed [Whiting, 1987 #1], possibly with a larger wing-like atm.
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Notice that throughout the document there seretions of bracketext, such as "[Schwartz, 199%]."

These ard=ndNote'stemporary citations which lighe first author'slast name,the year ofpublication,

and the unique EndNote record number for each reference cited. These bracketed citations are not intende
to appear in the final copy of your paper. Rathigey serve as temporary citatiomstii EndNote formats

the paper and replaces them with citations in the style that you choose.




Pretend you have just typed in the last sentence of the paper and now you want to cite the
source of this idea. Position your cursor at the end of this sentence just before the period
and type a single space which will separate the citation from the text:

...larger wing-like arm |.

You are ready to insert a citation at this location in the paper.

Open the Reference Library

ChooseGo To EndNotefrom Word's or WordPerfect®ools menu.

Go To EndNote Alt+1
Microsoft Word: Insert Citation(s] Alt+2
WordPerfect:

Tools

In the dialog which follows, open the Spell Check... Ctrl+F1
“Paleo” library from within EndNote’s Thesaurus Alt+F1

Examples folder.

Grammatik... Alt+Shift+F1
QuickCorrect... Ctrl+Shift+F1
Language...

Go To EndNote E

Insert Citation([s] Macro >

Format Bibliography ?EITIElEtE Macro >

Unformat Citation[s] -

Add-in Preferences... Merge... shift+F9
Sort... Alt+F9

Open EndNote Reference(s] Outline

Libraries Used... ﬁypenext

Insert an EndNote Citation into the Paper

To cite areference inyour papersimply select theitation in the Librarywindow and insert it into the
paper. For this example, the reference that you want to cite is by Gardiner.
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Showing 200 out of 200 refe.  Fomat Bibliagraphy Alr+3
EndNE@ Ernddate Add-in Preferences.

Fukano 1988 1stHF radar ohservation of midlatituc =

Gardiner 4988 Comparative morpholooy of [ To quickly locate andelect

Gee 14988 Folarization anisotropy and fine-scale the %ardi)rger referencet
ype

Gerbau.:-: 1988 Far infrared spectra of Rochelle Salt EttJ "ga" without pausing.

Gosselin 1988 Archean rocks of the hlack hills, South

arand 1988 Mesozoic extensional inherited structur

Guerrak 1988 Ordowician ironstone sedimentation in | With the Gardiner reference

Gurnett 1988 Flasmawawe turbulence around the sh | selected choostnsert

Hadjsahraoui 1988 Thermotropic liguid crystal phase trans | Citation(s) from theAdd-

Hall 1988 Late Bajocian and Bathonian (Middle J | in menu (or press Alt+2).

Hanszon 1988 Labaoratary studies of the nitric acid trikx ]

The reference should now be inserted where you last positioned the cursor, and you should be returned t
your document. The Paleo document should now likekwhat follows, with the new Gardineritation
added to it.
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The fossil in question was generally regarded to be the 220 million yeat-old remains of
frravmosavrus. Several years ago, however this hypothesis was overturned by the discovery of yet
atwother species [Motehouse, 1993 #6] which is now the undisputed progeny [Argus, 1991 #11,
Tuttihouse, 1987 #4] of the species at hand, While the ttue origin of this larger replile i3 quite
unicertain at this tite, it is thought to be from central or eastern & sia.
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Whete the other species [Bchurartz, 1990 #3] arose 15 a mystery. I it was central A s1a, we
could reasonably itnfler that other reptiles wete fiot dominant in this ecosystem. Some thinlk that we
will nevrer know [Billosky, 1987 &7, Schwartz, 1976 #9; Whiting, 1987 #1]. Howewver, fossils currently in
the museum in Betlin provide strong evidence that the emerging reptile was gmall- boned and duck-
billed [Whiting, 1987 #1], possibly with a larger wing-like artn@ardmer 19385 #65':[)
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Now assumethat you have finished writingyour paper andall of the temporary citations have been
inserted. You are ready for EndNote to generate the bibliography.




Create the Bibliography

You are now ready to have EndNote format the in-text citations and generate a biblidgrapkypaper
from those citations.

ChooseFormat Bibliography from your word processor$ools menu.

A style confirmation dialogappearsprompting you to choose laibliographic stylefor the paper. The
styles contain instructiondor how EndNote shouldormat the citations andbibliography. Forthis
example, us¢he Numbered style, whickells EndNote taeplace the in-text citationsith numbers and
create anumbered bibliography at the end of thaper. Some styleequire the author and year in the
citation. EndNote can do that too--just select the style you want and EndNote does the rest!

Change the style to NUMBERED.ENS.

Format Document: |PALED.DOC *

LR S NUMBERED.ENS E

| Format I | Cancel I

The Numbered stylehas EndNoteeplace the in-text citationwith numbers and append a numbered
bibliography to the end of thpaper. EndNotean formatyour documents inrmore than300 different
styles - check the Styles directory or see the EndNote website for details!

Click Format to begin formatting the paper.

EndNote automatically replaces the temporary citations with numbered citations and inserts a bibliography.
The paper is now ready to be printed and submitted!

If in the futureyou need to makehanges to the papésuch as adding adeleting citations otext, or
changing the bibliographicstyle), simply make the necessary edits and chooske Format
Bibliography commandagain. EndNotevill reformat thepaper,generating anew bibliography based
on your changes.You do not need tsavemultiple version ofthe same paper - EndNote can reformat
your master document as many times as needed.

For more information, see the EndNote manual chapter entitled, “Citing References &
Generating Bibliographies Using Word or WordPerfect”.

ISI ResearchSoft
800 Jones St.
Berkeley, CA 94710
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